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1 Introduction Pre-Test
2 UNIT 1 : Shopping Part 1, Part 5, Part 6
3 UNIT 2 : Office Routine |[Part 2, Part 5, Part 7 (Single passage)
4 UNIT 3 : Eating out Part 3, Part 5, Part 7 (Single passage)
5 UNIT 4 : Conferences Part 4, Part 5, Part 6
6 UNIT 5 : Travel Part 1, Part 5, Part 7 (Single passage)
7 UNIT 6 : Personnel Part 2, Part 5, Part 7 (Double passage)
8 Review UNIT 1—UNIT 6
9 UNIT 7 : Customer Part 3, Part 5, Part 6
Service
10 UNIT 8 : Education Part 4, Part 5, Part 7 (Single passage)
1 UNIT 9 : Finances Part 1, Part 5, Part 7 (Single passage)
12 UNIT 10:Household Part 2, Part 5, Part 6
Routine
13 UNIT 11:0ffice Part 3, Part 5, Part 7 (Single passage)
Management
14 UNIT 12 : Health Part 4, Part 5, Part 7 (Double passage)
15 Review Post-Test
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